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Introduction/Objectives

• Introduce yourself (i.e., name, university, 
major field of study, Line Office & office of 
your summer internship, and project title)

• Provide an introduction to your project and 
how it fits into the big picture within your 
NOAA site/office.

• State your hypothesis.
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Background

• Provide any relevant background material, 
which would be useful to people not in your 
field, to help in understanding your project.

• List all relevant co-collaborators, i.e. other 
students, your mentors, etc.

• Describe the approach or methodology
– What assumptions were used
– What is the anticipated outcome
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Methodology

• List the approach of your project, i.e. what 
steps did you take: your analysis, sample 
size, etc.

• Include materials and equipments used, if 
any.
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Results

• Discuss the results of your project. 
– Was there a new finding? 
– Did your project contribute or support a larger 

NOAA effort?
– How did your project enhance existing knowledge 

or research?
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Next Steps

• What will be your next steps?
– Discuss your project next steps or next summer 

assignment (if applicable)
Or 
– Discuss your educational/career plans, i.e. if you 

plan to attend graduate school, future internships, 
etc.
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Summary

• Summarize your project and results.
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Acknowledgements

• Cite all relevant resources used in 
accomplishing your project.
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